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CENTRAL ELECTROCHEMICAL RESEARCH INSTITUTE

KARAIKUDI-630 006
CHECK LIST

	Sl. No.
	Particulars
	Action Taken


	1.

2.

3.

4.

5.

6.

7.

8.

9.


	Name of the Retiree/deceased. 
Date of Birth.

Date of first appointment in Council Service.

If Service under Council is not continuous date from which continuous Service commenced.

Date and post of first confirmation in Council.

Date of Retirement/Death.

In case of death, proof in the form of death certificate issued by Municipal Authority/Hospitals, Dispensaries etc., as available should be enclosed with the claim.

PENSION RULES BY WHICH CONCERNED:

i)   Does a valid option for the liberalized Pension 

     Rules, 1950 exist? Option form to be attached 

     with the pension case.

ii)  Does a valid option for the New Family 

     Pension Scheme, 1964 exist? Option form be 

     attached with the Pension case.

iii) Has the amount of council’s contribution from 

     the CPF account of the retiree been   

     withdrawn? (To be verified from Provident 

     Fund ledgers and certificate recorded.)

VERIFICATION OF SERVICE:

a)  The annual certificates of verification of entire 

     service with reference to pay bills and acq. 

     rolls for all periods in the service book should 

     be entered.

b)  If not, the period for which the certificate have 

     not been recorded should be indicated.

c)  Steps taken to verify the “UNVERIFIED” 

     portions of service.

d)  If it be found impossible to verify the entire 

     period, the Council servant may be asked to 

     file a written statement vide Rule 67(4)(a) 

     along with recommendation of Director.
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	10.

11.

12.

13.

14.

15.
	e)  The certificate of five yearly verifications of 

     service records in the Service Book vide CSIR 

     I(11)/78-Pen dt. 01.08.1978 should be 

     recorded.

FOREIGN SERVICE / DEPUTATION:
a)  Period of Foreign Service/Deputation.

b)  Have the pensionary Contributions in respect 

     of periods of foreign service been recovered? if 

     not, specify the periods and the reasons.

MILITARY/WAR/SERVICE IN CENTRAL/ STATE GOVERNMENT DEPARTMENTS/ UNIVERSITIES/AUTONOMOUS BODIES OR 

SPONSORED PROJECTS/ SCHEMES ETC:

a)  Details of periods of service.

b)  Nature of service (Military/War etc.)

c)  Name of the Department.

d)  Sanction No. and date of CSIR letter 

     conveying approval of the Controlling 

     Authority for counting such period of service 

     for pension in the CSIR.

e)  Details of pensionary liabilities received from 

     the Department or paid by the individual 

     giving reference to receipt No. and date and 

     amount.

SUSPENSION:

Was the officer ever under suspension? If so, do orders exists regarding counting of such periods for purpose of pension.

If so, a copy of said order, should be enclosed.

a)  Gross qualifying service (less)

     Non-qualifying service.

b)  Completed six-monthly periods.

PROVISIONAL PAYMENTS:

a)  Provisional Pension.

b)  Provisional DCRG.

a)  Has the application for pension in form 5 been 

     enclosed?

b)  Type of pension applied for (Superannuation, retiring, invalid compensation, voluntary pension on compassionate allowance or pension on absorption in a Corporation).
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	16.

17.

18.

19.

20.

21.

22.

23.

24.

25.
	If the officer has applied for superannuation pension, has he completed the prescribed age?

If the officer has applied for pension other than superannuation
a)  copies of orders of retirement by the 

     Competent Authority should be enclosed.

b) whether the requisite notice of 3 months given 

     to the retiree by the appropriate authority or by 

     the officer to the council.

If the officer has applied for retiring pension, has he completed the prescribed length of qualifying service?

In case of Invalid Retirement, the Medical Certificate in Form-23 of CCS (Pension) Rules-1972 obtained (to be enclosed).

In case of Voluntary Retirement details of weightage given for the purpose of qualifying service for pension with reference to FR-56 (K) should be indicated (to be enclosed).

NO DEMAND CERIFICATE:

a)  A copy of the order of ‘ No Demand 

     Certificate’ should be enclosed.

b)  Surity Bond in Form-9 should be enclosed.

c)  The outstanding amounts to be recovered from 

     DCRG should be indicated.

Is there a valid nomination for DCRG, if so, the same should be enclosed.

If no valid nomination exists, the names of the members of the family to whom the gratuity will be payable in equal shares and their respective relationships to the deceased officer.

It may be confirmed where necessary if he had completed 5 years qualifying service or more at the time of his death?

Calculation sheet of qualifying services showing non-qualifying period also, pension gratuity and family pension including family pension at the enhanced rate, duly signed by the Finance & Accounts Officer and Administrative Officer/ showing the period of tenability to be enclosed.
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	26.
	DOCUMENTS ONLY COMPLETED TO BE FORWARDED

a)   Form SUPERANNUATION:

       i)  Form No. 1 or 2, 3, 5, 6 & 7 prescribed under CCS Pension 

           Rules-1972.

      ii)  The vigilance Certificate duly signed by the Head OF THE 

            Lab/Institute.

     iii)  Certificates: Non-employment and non-receipt of 

            pensionary benefits from other source.

     iv)  Specimen signatures, descriptive rolls and joint 

           photographs (to be attested by the Head of Office) of retiree 

           and his/her wife/husband.

      v)  Calculation sheet of qualifying service showing non-

           qualifying periods, pension, gratuity and family pension at  

            the enhanced rate duly signed by the Finance and Accounts 

            Officer and Administrative Officer.

     vi)  Annexure ‘A’ for pension and DCRG duly signed by the 

            pensioner and two witnesses.

    vii)  Office Order striking off the name of the individual from 

            the roll of the Lab / Institute.

b)   INVALID:

      Documents as at 26(i) to (vii) above, as well as Medical 

      Certificate in Form-23, and Administrative sanction to retire 

      the individual of Invalid Pension.

c)   RETIRING PENSION:

      Documents as at 26(i) to (vii) above, as well as an attested copy of the application seeking Voluntary Retirement and an attested copy of O.M. sanctioning Voluntary Retirement.

d)   FAMILY PENSION:

     i)  Form Nos. 12, 14 & 18 prescribed under CCS (Pension) 

         Rules-1972

    ii)  Form-2 of Nomination

   iii)  Form-3 details of Family

   iv)  Certificate of non remarriage, non-receipt of pensionary 

          benefits from any other source and non-employment.
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	    v)  Descriptive rolls, specimen signatures and 

          photographs duly attested by the Head of Office  

         (in duplicate).

   vi)  Death Certificate

  vii)  Calculation sheet of qualifying service, family  

         pension including pension at the enhanced rate 

         and gratuity duly signed by the Finance & 

         Accounts Officer and Administrative Officer.

 viii)  Annexure ‘B’ for pension and DCRG duly 

         signed by the claimant to the Family Pension and 

         the witnesses.


	

	
	
	


CONTROLLER OF ADMINISTRATION
           FINANCE & ACCOUNTS OFFICER
